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1 USING THIS GUIDE

The Quick Start Guide outlines the steps required to start automating your
pawnshop operations with the PawnShop software. This guide provides basic
instructions on the program functions, and shows a simple lifecycle of a contract.

2 LAUNCHING THE PROGRAM

The program starts with the User Login dialog:

Enter registration data

User name lmaster

Password I|

o OK I x Cancel |

The default username and password after the installation are:
Username: master

Password: master

When the program launches for the first time, the Setup Wizard window is shown.
Here you may select the user interface language and country.

Setup Wizard

Interface

IEninsh j —ijuan:npeanv Dekails

Zounkry I

inited Sktates of Americ: T

Documents language I Settings |
IEninsh j

Urrency —Documents and Reporks

Mame Cents Default settings Far:
United States of America

|usd ||:ent
i ; (B k LEi | R k EEi |
[+ The amount in words withouk cents SELEnE A Sp L
rBase Loan Conditions Plan Settings —How ko round money values
Interest, %:iday Penalty, %&jday Example; 1 234.56 - 1 234.56

| 0,50000 | {0, 00000

Settings | il : : : . :
(0] I Cancel |

The selected country will define the initial currency settings and available report
oK

templates. Click
the parameters manually.

to apply the default values. If necessary, you can adjust

PawnShop — Quick Start Guide 3
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Once your settings have been configured in the Setup Wizard, the Main Window of
the program will open.

3 THE MAIN WINDOW

The Main Window looks like this:

B, Pawnshop-10.8.0.152 - MASTER [QS.FDB] =1 &3
Application  Contract Directories  Service Reparts  Help
Bl onbiacs Clients (F2) Edit Contract el e EICk S%T P Put on Sales Sele Exit
~ Search #|5
Conkract | et e i
o Client Stat Collatsral | cliag &
Flarned closing ient name ate ollateral type =
i (ian ‘ o date Skart sum | Current sum Yalue U [
F1ls 1| 7512017 8/3/2017 700,00 700,00 750,00 15.00000 Floyd Lopez Open appliences B;aﬁc; Feis
= -
15 1 7f42017 8jz/2017 540.00 540,00 600,00 15.00000  Janet Cain Open precious metals b
14 1|7j3t2017 af1fz017 2,000.00 7,000.00 2,700.00 15.00000 Ora Bennett Open cars Clierk:
113 1 7f3fz017 gl1jzo7 96,00 96,00 107,00 15.00000 | April Sutkon Open precious metals J
1.2 1 lzfzm7 7312017 240,00 240,00 267,00 15,00000 Elisa Hansen Qpen precious metals Contract Date
L1 1 #2017 7la0fz017 300,00 300,00 350,00 15.00000 | Casey Knight Cpen appliences il &
User _l
Contract state
Open i
[ Show Archived
T || T Donot reset the search
Clear (F&) | i
Contract 1.6
Client
Floyd Lopez
Loan F00.00
Insurance 0.00
Storage 0.00
Percents 45.50
Penalty 0.00
|Qﬂ'oUi [ I [ -I Total T45.50
4 13
I —I Diata For date
Contract# 16 clert  Floyd Lopez prpzizr B 2
Operations | add. services | Sale |
Paved Drebt ;I
Type Date
Loan Storage Insurance S Penalty Loan | Storage | Insurance | | F

4]

The Main Window contains a table with the list of contracts. A “"Search” box on the
right can be used to search the contracts using several different filters.

The upper part of the window includes a button panel for quick access to the most
often used functions.

Mews Contrack
(F3)

Clients (F2)

Edit Contract

[ews Operation
iF7)

Wiew Dperation

Uz

Put on Sales

Sale

PawnShop — Quick Start Guide
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4 ADDING A NEwW CLIENT

To add a new client into your database, select “Directories” -> “Clients” from the
Main Menu:

[ dlierts Fz |
Client Statuses

Cuskomizable fields for clients
Identity document
Docurnent issued by

Collateral items Placement
Collateral items Mames
Precious metall byvpes
Precious metals prices

Currency rake

Additional Services

add, accruals Formula templates
ash recipes templates

Current Branch 4
Company information

The Client Directory Form will be opened.

@ Same operations are applicable for all the directories in the program (addition, modification,
deletion). Appropriate buttons on the left of the table are used for addition/deletion. To modify
the data, click the data column twice or click the column and press '‘Enter’ or F2.

B, clients E=
Search
Field Yalue
IAny (text) j Ib-'-.arr_h...
Mame Address Birthday Gender —EI
4 Social numbs
3¢ || Joel Warner 5765 Sunset Blvd, City|

q | :.ILI

Export to Excel | O {F5) | Cancel |

In order to add the new client, click the == button (or press “l"or “Insert” on the

keyboard) and then enter the data. Required data is the surname, given name and
address.

After inputting the client’s data, click L 1 to save and close the window.

PawnShop — Quick Start Guide 5
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5 CREATING A CONTRACT

To create a new contract, click the "New Contract” on the bottom panel of the Main
Window (or press F3).

B, Pawnshop-10.8.0.153 - MASTER [QS5.FDE]

Application  Conkract  Directories  Service Heports  Help

Mew Conbrack [ew Gperabion Wiew BEeration

(F2) Clients (F2) Wigyw b contrack 17 {Ea Fut on Sales
Conkrack b
uF ELin Bl Planns:tgosmg Start sum | Current sum Walue Yo
A window for the new contract will be opened:
E New Contrack !El E
Contrackt # 1.7 from OFS21/2017 Branch 1 - branch 1 User Master

@ent {F2) Sedect the client 1 ) C_oan Conditions Plan |Constant Parareters 4 LI ermm, days i3g E!

Basic | addtional |

fCallateral (Ins) = i~ Base accruals
Callateral type (F3) iapp“ences j 2 Items Placement Warehouse of pledges Percent, % day 0.50000

T Toty Tyalue g yil.ﬂ General percent, % 15.00000
B ‘j Insurance, usd 0.00
Storage; usd 0.00

l Penalky, % 0.00000
Minimal calculation kerm, days o

Cwerdue period, days 30

Take currency rate inko accour No

Percents payed forward Mo

;I Stop percents when penalty skarts No

L_Penalty from the rest of sum to return Mo

T Mote——————— i Additional Services——— [~ Summary data, usd
Adki a Aote & Files l-ﬂ offs | Servics [Price, usd| Valuz LR
+ Il Loan  {round} 0.00
x
b 4
) To be issued 0.00
LY i
¥ _I Total, usd: |

Save (F5) I Cancel

Input the contract parameters.

Select the Client (1)
Click the “Client” field (or press F2) to open the Client Directory Form. Select the
client from the list.

Select the Collateral Type (2)
Choose the “appliances” in the “Collateral Type” dropdown list.

PawnShop — Quick Start Guide 6
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Fill in the Item Parameters (3)
Input the name of collateral, the number of items, value and loan:

Caollateral (Ins)
Caollateral bvpe (F3) Iappliences j Items Placement Warehouse of pledges

o [ [Item |Q|I:y |value [Loan EI;'
il

Laptop Cornputer
X

For this example we’ll use a sum of 400.00 for convenience.

| %

o= | |Item [ty [walue
Lapkop Compuker 1
K

[w

Let’'s add one more item by clicking = in the group “Collaterals”.
Fill in the new row: to keep the calculations simple, in this example we’ll use a loan
sum of 200.00.

s | [Teem [ty | walue _
¥ Camera 1 250,00
X | |Laptop Computer 1 S00.00 400.00

Set the Accrual Parameters (4)
Contract parameters have been loaded automatically according to the current loan

Loan Conditions Plan IConstant Parameters

conditions plan =, You can change the loan conditions plan
or modify the contract parameters directly.

Now we will modify the contract parameters manually. For this example we’ll input
the contract validity term of 10 days, a 0.5% daily rate and leave the remaining
parameters unchanged.

The contract data will look this way:

B, New Contract - |0 %
Contract # 1.7 from 0F/21/2017 Branch 1-branch 1 User Master
Client (F2) Joel Warner Loan Conditions Plan IConstant Parameters ~ |l Term, days ilg &

Basic | addiional |

i~ Collateral {Ins) Basgaccruals
Collateral tvpe (F3) Iappliences j Items Placement Warehouse of pledges C_P_ér(gntJ Siday u_5nnnﬁ:)

+ e Tty vl T | ” General percent, % 5.00000
| Camera 1 250,00 | 200.00 Insurance, usd 0.00

X | |Laptop Computer 1 500,00 | 400.00 Starage, sd 0.00
Penalty, % 0.00000

Minimal calculation kerm, days (1]

Cwerdue period, days 30

Take currency rate inko accour No

Percents payed forward No

LI Stop percents when penalty starts No

L_Penalty from the rest of sum to return No-

—Mote————————————— i Additional Services 1 [~ Summary data, usd
Adid a Note 2 Files - o [Service [Price, usd] || Yalue =t
o= Loan  {round) 600.00
X
b 4
: To be issued 600.00
SR | !
B # Total, usd: |

Save (F5) I Cancel

After all the parameters are set, click _

PawnShop — Quick Start Guide 7
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Using the Payment Screen
Click “Save (F5)” and the Payment window will appear. In this window select the
account to update and choose the documents to print.

Bl Payment E
Account
Account
Zashbox) ;I
— To be issued
Name Sumn | :]
Camera | 200.00
Laptop Computer | 400.00
-
Sum ko be issued 600.00 usd.
r— Prink
[ Client information
=
(vl Open contract
PETISE [ECIpE [loan issUe])

ok (F5) I Cancel |

Select the account “"Cashbox” and tick the document “"Open contract”.

Click to confirm.

The contract is added, and the populated document “Open contract” appears on the
screen.

PawnShop — Quick Start Guide 8



LN
ALGORITHM

“ng

< support@algo-rithm.com

< http://pawnshop-soft.com

{11

ALEEIRITHM

g

The document template can be changed according to the requirements of your company

R

001.0000001

Il

Agent: Master

Agreement # 1.7

7f21f2017
Pawnshop name, hereinafter referred to as "Pawnshop”, represented by the employee and
Joel Warner, hereinafterreferredtoas “Fledgor”, have signedthisagreement as foll ows:
1. The Pawnshop issues the Loan to the Pledgor for the term of 10 days, and the Pledgor transfers the collateral item(s) to
the Pawnshop as a Loan return guarantee,
2, The Pawnshop issues the Loan in amount of 600.00
3. Forthe Loan usage, the Pawnshop receives the payment in amount of 5.00 percent of the Loan sum.
4, The Pledger must returnthe Loan sum and percent before the term of this agreement. In this case the Pawnshop returns
the collateral item to the Pledger.
5. Inthe casethe Load and percent were not paid withintheterm of the current agreement, the Pledger pays the penalty in
amount of 0.00% from the Loan sum for each day of the delay. Maximum delay term is 30 days.|
6. In the case the percent was paid, the agreement can be extended.

AgreementTerm _7/30/2017

The Pledqor The Pawnshop
Mame_ JoelWarner 112333, statest, City city, Streetstraet, 1
Birthday 1111111111111
IDcard # account ZX2E232
issued _ hank Bank MName

hank code 123456
phone (4564)654654

Ermployee (Pawnshop)

(pledger signature)

Now the Main window will show the added contract:

Bl Pawnshop-10.8.0.153 - MASTER [Q5.FDB] =
Application  Contract  Directories  Service Reports Help
flo R Clients (F2) Edit Cantrack MG ) ?;D;ramn Puk on Sales SalE Exit
= S
Cantract | =] i 2t
Loan i e e Contrack #
: ient name ate ollateral bype
# Eranch Date P sosd EI [
date Start sum | Current surm Yalue %o |
P17 1 7)21j2017 7ja0jz017 00.00 600,00 750,00 5,00000 | Joel Warner Open applierices Branch
] I<al\ branches = VI
Client J
Contract Date
il 5
User _l
Contrack state
Open et
I~ Shaw archived
™ Do nat reset the search
Clear (F&) Search (F5)
Contrack 1.7
Client
Joel Warner
Loan 600.00
Insurance 0.00
Storage 0.00
Percents 3.00
Penalty 0.00
[ 4] I [+ Total 603.00
A * o
I I —I Data For date
Cortract # 1.7 Client  Joel Warner 7 )21 (2017 5| 2|
Gperations |Add. serwcesl Sale I
Payed Dbt ;I
Type Date
Loan Storage Insurance o Fenalty Loan | Storage | Insurance | ‘ E
-
4] | r

PawnShop — Quick Start Guide
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6 PAYMENT OPERATIONS

Let’'s look at the common scenario. A five-day term has passed and the client
intends to pay a part of the accruals. To simulate this case we will change the date in

the “Data for date” field:

Contract 1.7

Client:
Joel Warner

4] July, 2017 Hn] o0

: 0.00

Mon Tue Wed Thu Fri Sak Sun 0.00
1 2 :

15.00

& 4 5 & 7 g &) 0.00

1 11 12 13 14 15 1§
17 18 19 20 [21 22 23 | 61500
24 | EM 25 27 28 29 a0
31

After changing this date, you can see the calculated accruals for the contract on a

certain date.

Click 2l and select the calendar date (or enter the date in the input column).
In our case, accruals on the 5th day of the contract are equal to 15.00

Contrack 1.7

Client

Joel Warner

Loan B00.00
Insurance 0.00
Storage 0.00
Percents 15.00
Penalty 0.00
Total 615.00

Data for date

52|

Mew Operation

Now we need to register the payment in our database. Click = on the button
panel of the Main Window (or press F7).

PawnShop — Quick Start Guide 10
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A “New Operation” window appears:
E New Operation !

—iContract information
Conkrack # 1.7

Client Joel Warner

— Operation data
Date 07/25/2017

Type Pavrient (Fa)
Accruals Opetation surm
1500 wmp | 0.00 usd.
Take current day inko account in caloulations Yes
— Activity For the operation
| cCaleulated | Operation | Rest
Loan &00.00 0.00 600,00
Insurance 0.00 0.00 0.00
Storage 0,00 0,00 0.00
Percents 15.00 0.00 15.00
Penalty 0.00 0.00 0.00
Total | 615.00 | 0.00 | 615.00 |

— Additional Service:

= |Service |Price, usd |
XK

Tokal, usd: | |

| Total to be payed 0.00 |

i Moke
Add a Note

Add(Fs) | cancel |

The contract number, user, date and client in the upper section are set
automatically. Now select the type of the operation: “Payment”:

Type  [Payment (F3) [~

Accruals Ao e

Close the contrack (FE)
I Reopen the contrack (F7)
Increate the Loan Sum (F&)
Zhange Plan

Take curre

PawnShop — Quick Start Guide 11
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Input the payment amount of 40.00. This sum consists of the accruals (15.00) and
the loan body (25.00). Now the loan body is 575.00 and further accruals will apply
thereafter.

E,NEW Dperation =l B3

—iContract infarmation
Contract # 1.7

Client Joel Warner

ioperation data
[rake 07/ 25/2017

Type Payvment (F3)

fccruals Ciperation sum

| 40,00 usd.

1500 @

Take current day inko account in calodfEts

— Activity For the operation

| calculated | oOperation | Resk |
Loan BO0.00 -25.00 575.00
Insurarice 0.00 0.00 0.00
Storage 0.00 0.00 0.00
Percents 15.00 -15.00 0.00
Penalty 0.00 0.00 0.00
Total | 615.00 | -40.00 | 575.00 |

i Additional Services

o= | Service |Price, usd |
X

Tiokal, usd: | |

| Total to be payed 40.00 |

i Moke
Add a Note

Add (F5) I Cancel
Click to open the Payment window.

PawnShop — Quick Start Guide 12
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[ Account
Account
ICashbox LI
—To b_e‘pa\;'fed
Mame Sum | ;I
Loan 25.00
Percents 15.00
Sum ta be payed 40.00 us;\
Cash 50.00 usd.
Change 10.00 usd.
—rPrint \‘

¥l Confract prolongation

[] Loan payment

| Income Recipe

\ S
OK (F5) I Cancel |

In the Payment window:

Input the amount of the payment received from the client.
e In the group “Print”, select the documents to print.

Click to close the window and to open the selected documents.

While adding the payment, a cash receipt will be created automatically in the cash
book.

PawnShop — Quick Start Guide 13
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7 CLOSING A CONTRACT

Now let's imagine again that the five-day term has passed. Similarly, we need to
change the date in the “Data for date” field and click the "New Operation” button.
In the list of options in the “"New Operation” window, select the “Close the contract”

operation (or press F8):

E,New Operation !
—iContract information
Conkrack # 1.7
Client Joel Warner
— Operation data
Date 07/30,/2017F
Type ilose the contract (FS)
Operation sum
| 589,33 usd,
Take current day inko account in caloulations Yes
i~ fctivity For the operation
| caleulated | Operation | Rest
Loar 575.00 -575.00 0.00
Insurance 0,00 0,00 0,00
Skorage 0.00 0.00 0.o0
Percents 14.38 -14.38 0.00
Penalty 0.00 0.00 0.00
Total | 589.38 | -580.38 0.00 |
r— Additional Service,
== | Service |Price, usd|
K
Tokal, usd: [ |
| Total to be payed 589.38 |
 Moke
Close the contrack

Add (F5) I Cancel

The operation sum will be calculated automatically.
Click “Add” in order to close the contract:

I@‘I Close the contrack?
L s 4

PawnShop — Quick Start Guide 14
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The Payment window will open. Check the data and click .
E Payment
[ Account
Account
ICashbox ﬂ
— Tao be payed
Mame | Sum | ;I
Loan 575,00
Percents 14.38
-
Sum to be payed 589.38 usd.
Cash 569.38 usd,
Change 0.00 usd.
r— Print
Close contract
Incame Recipe
oK (F5) I Cancel |
Now the Main window of the program will show the contract status as closed:
Bl Pawnshop-10.8.0.153 - MASTER [Q5.FDB] =
Application  Contract  Directories  Service Reports Help
Naw('C:g?tract Clients (F2) Vigw the contrack tha E:%ejratmn AW ﬁ:pﬁe,ratlon Bt oniSales Sale Exit
Conkract L‘ e 2h
Loan Contrack #
Planned closing Client name State Collateral bvpe Due da@ ‘
& Bt el date Stark sunt | Current sum Yalug o
P17 1 7)21j2017 Bf4/2017 600.00 0.00 750.00  5.00000  Joel Warner Closed applierices 7{30/2017 Branch
] I<al\ branches = VI
Client J
Contract Date
| it Ell
User J
Contract state
Open et
I~ Shaw archived
™ Do nat reset the search
Clear (F&) Search (F5) |
Contrack 1.7
Client
Joel Warner
Loan 0.00
Insurance 0.00
Storage 0.00
Percents 0.00
Penalty 0.00
[ 4] I I - || | Tatal 0.00
4 | LI Data For date
Cortract # 1.7 Client  Joel Warner 7 )31 (2017 5| 2|
Gperations IAdd. serwcesl Sale I
Payed Dbt ﬂ
Type Date:
Loan Storage Insurance o Fenalty Loan | Storage | Insurance | ‘ [
11 |Payments 7i25/2017 25,00 | 0.00 0,00 15.00 0.00 575.00 | 0.00 0.00 0.00
2 b| Contract closing | 7/30/2017 575.00 0.00 0,00 | 14.38 0.00 0.00 | 0.00 0.00 0.00
-
4] | r

We've went over the full lifecycle of a contract, used the basic features of the
software, and learned how to work with clients and contracts.
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8 ADDITIONAL INFORMATION

8.1 Creating Document Templates

All the documents that can be printed in the PawnShop software can be adjusted
and customized to comply with your business operations. Document templates are the
RTF-files that can be opened by Microsoft Word® or OpenOffice®.

During the document creation app replaces variables in the template by the specific
values. For example, the contract number in the template is defined as
\CONTRACT@CONTRACT_NUM\ variable. When the “Open contract” document is being
created for a specific contract, the contract number will be inserted into the document
and will replace the variable.

It is more convenient to create the document text first and then to add the variables
in places where program data needs to be inserted into the document.

@ You can customize templates in the "Documents settings” form: Application -> Settings ->
Documents.

8.2 Loan Conditions Plans

The program allows you to set up different Loan Conditions Plans (validity term,
percent rate, penalty etc.).

It is possible to customize the loan conditions plan depending on any of the input
parameters. The input parameters may be either the contract data (term, value etc.)
or the client statistics (paid interests for all contracts, number of visits etc.). This
results in a maximal flexibility of the contract terms setup based on your business
needs.

@ You can customize plans in the app’s settings: Application -> Settings -> Base -> Accruals
calculation -> Loan conditions plans.

8.3 Sale of Collaterals

In the case of an overdue contract, the items in the contract can be sold. In order to
list an item for sale, click “Put on Sales” and then all the accruals in the contract will be
suspended. If you click “Sale” you will be asked to enter the sale amount and to print
the required documents.

PawnShop — Quick Start Guide 16



